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1. General Information 
From now on, theses can only be submitted digitally via FlexNow. The faculty is thus following the 
RUB's framework regulations for digital submission. 

A maximum of one file can be uploaded. This must be in PDF or PDFa format and may not exceed 
100MB in size. 

Only in the event of proven technical difficulties in uploading the thesis via FlexNow can students 
send the thesis by e-mail to pruefungsamt@ei.ruhr-uni-bochum.de. The examiners have to be 
contacted in CC. The specified submission deadlines still apply. 

 

2. Information for Students: Digital Submission of Theses 
Once you have successfully registered your thesis with the Examinations Office, the registered thesis 
will appear under "File upload" in your FlexNow portal. All relevant information about the thesis is 
listed here (title, start of the processing period, submission deadline, earliest submission date, first 
examiner). 

As soon as the minimum processing time has been exceeded, you can upload your thesis. To do this, 
you must first confirm the statement of authorship. The statement of authorship in your thesis is no 
longer required. You can now select a file to upload and then click on "Hochladen". This is possible 

https://public.ruhr-uni-bochum.de/ab/Lists/ab/Attachments/1922/AB-1566.pdf
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until the end of the processing time (23:59). After uploading, you can open the file by double-clicking 
on it and check whether you have uploaded the correct document. 

The file is now on the server of the examination office. You can replace the uploaded file with another 
version as often as you like until the final submission. The previously uploaded document will be 
overwritten.  

Once the earliest submission deadline has passed, you can submit your work by clicking on "Endgültig 
abgeben". No further uploads are possible after this.  

Please note: If you miss the submission deadline, the uploaded document will be automatically 
submitted by FlexNow. However, we recommend that you actively submit it before the deadline. 

 
After the final submission by you, or the automatic submission by FlexNow, after the processing time 
has expired, you will receive a confirmation by e-mail. You will also see the successful submission in 
your FlexNow portal. The examination office and your examiners will also be notified that the work is 
ready for download. 

 

If a non-disclosure notice is required, please use the password function in your PDF program. You can 
then send the password to the Examination Office and your examiner by email. This ensures that third 
parties do not have access to the content of your work. 
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3. Information for Examiners: 
Downloading digitally submitted theses: 

After the final submission of the thesis by the student, you as the examiner will receive a 
corresponding notification by email. You can then download the theses in FlexNow: 

1. click on "Arbeiten herunterladen". 
2. a list of the submitted, ungraded theses for which you have been entered as the examiner will 

appear. 
3. select the file(s) you wish to download and click on the "Herunterladen" button. 

 

 
 

The files can be downloaded until grades have been entered and posted. After that, the submitted work 
will no longer be visible to you.  

External examiners who do not have access to FlexNow will continue to receive the submitted thesis 
through the Examinations Office. You must still submit the grades using the form sent by the 
Examinations Office.  

The digital theses will be stored in the Examinations Office for five years in accordance with RUB 
guidelines. 
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